AGENDA
DANIA BEACH CITY COMMISSION
REGULAR MEETING
TUESDAY, MAY 13,2025 -7:00 PM

ANY PERSON WHO DECIDES TO APPEAL ANY DECISION MADE WITH REGARD TO ANY MATTER CONSIDERED AT THIS
MEETING OR HEARING WILL NEED A RECORD OF THE PROCEEDING, AND FOR SUCH PURPOSE MAY NEED TO ENSURE
THAT A VERBATIM RECORD OF THE PROCEEDING IS MADE WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE
UPON WHICH THE APPEAL IS TO BE BASED.

LOBBYIST REGISTRATION IS REQUIRED. PRIOR TO ENGAGING IN ANY LOBBYING ACTIVITIES, WHETHER OR NOT
COMPENSATION IS PAID OR RECEIVED IN CONNECTION WITH THOSE ACTIVITIES, EACH LOBBYIST SHALL FILE WITH THE
CITY CLERK AN ANNUAL REGISTRATION STATEMENT AND PAY AN ANNUAL TWO HUNDRED FIFTY DOLLARS ($250.00)
REGISTRATION FEE FOR EACH PRINCIPAL OR EMPLOYER. REGISTRATION FORMS ARE AVAILABLE ON THE CITY WEBSITE:
WWW.DANIABEACHFL.GOV. (ORDINANCE #2012-019; AMENDED BY ORDINANCE #2019-019)

IN ACCORDANCE WITH THE AMERICANS WITH DISABILITIES ACT, PERSONS NEEDING ASSISTANCE TO PARTICIPATE IN
ANY OF THESE PROCEEDINGS SHOULD CONTACT THE CITY CLERK'S OFFICE, 100 W. DANIA BEACH BOULEVARD, DANIA
BEACH, FL 33004, (954) 924-6800 EXTENSION 3624, AT LEAST 48 HOURS PRIOR TO THE MEETING.

IN CONSIDERATION OF OTHERS, WE ASK THAT YOU:

A. PLEASE TURN CELL PHONES OFF, OR PLACE ON VIBRATE. IF YOU MUST MAKE A CALL, PLEASE STEP OUT INTO THE
ATRIUM, IN ORDER NOT TO INTERRUPT THE MEETING.

B. IF YOU MUST SPEAK TO SOMEONE IN THE AUDIENCE, PLEASE SPEAK SOFTLY OR GO OUT INTO THE ATRIUM, IN
ORDER NOT TO INTERRUPT THE MEETING.

DECORUM POLICY FOR MEETINGS OF THE CITY COMMISSION
OF THE CITY OF DANIA BEACH, FLORIDA:

INDIVIDUALS WHO WISH TO MAKE ANY “CITIZEN’S COMMENTS” UNDER THAT PORTION OF THE CITY COMMISSION
AGENDA, OR WHO OTHERWISE WANT TO ADDRESS THE CITY COMMISSION, MUST FIRST BE REGISTERED WITH THE CITY
CLERK (FORMS ARE AVAILABLE OUTSIDE OF THE CITY COMMISSION CHAMBERS AND MUST BE GIVEN TO THE CLERK
BEFORE THE MEETING). OTHERS WHO WANT TO ADDRESS THE COMMISSION ON ANY MATTERS MUST FIRST BE
RECOGNIZED BY THE MAYOR. ALL SUCH PERSONS MUST USE THE PODIUM IN THE COMMISSION CHAMBER. NO MORE
THAN ONE PERSON AT A TIME MAY ADDRESS THE COMMISSION FROM THE PODIUM. COMMENTS ARE ONLY TO BE MADE
TO THE CITY COMMISSION AND ARE NOT TO BE DIRECTED TO THE AUDIENCE OR CITY STAFF.

NO INDIVIDUAL SHALL MAKE ANY SLANDEROUS OR UNDULY REPETITIVE REMARKS, OR ENGAGE IN ANY OTHER
FORM OF BEHAVIOR THAT DISRUPTS OR IMPEDES THE ORDERLY CONDUCT OF THE MEETING, AS DETERMINED BY THE
MAYOR. NO INDIVIDUAL MAY SPEAK DIRECTLY TO OR ADDRESS THE MAYOR, CITY COMMISSIONER OR CITY STAFEF:
COMMENTS ARE TO BE ONLY DIRECTED TO THE COMMISSION AS A WHOLE. NO CLAPPING, APPLAUDING, HECKLING OR
VERBAL OUTBURSTS IN SUPPORT OF OR OPPOSITION TO A SPEAKER OR HIS OR HER REMARKS SHALL BE PERMITTED. NO
SIGNS OR PLACARDS SHALL BE PERMITTED IN THE COMMISSION CHAMBER.

IF ANY PERSON’S CONDUCT AS DETERMINED BY THE MAYOR IS FOUND TO BE DISRUPTIVE OR INTERFERES WITH
THE ORDERLY CONDUCT OF THE MEETING, THE PERSON MAY BE ASKED BY THE MAYOR TO LEAVE THE COMMISSION
CHAMBERS; IF THE PERSON DOES NOT LEAVE AND THE CONDUCT PERSISTS, THE CITY POLICE DEPARTMENT WILL BE
REQUESTED TO ESCORT THE INDIVIDUAL FROM THE CITY COMMISSION CHAMBERS.

ALL CELLULAR TELEPHONES ARE TO BE SILENCED DURING THE MEETING. ALL PERSONS EXITING THE COMMISSION
CHAMBER SHALL DO SO QUIETLY. (RESOLUTION #2020-032)

1. CALL TO ORDER/ROLL CALL

2. MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE

3. PRESENTATIONS AND SPECIAL EVENT APPROVALS
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1. Request for Proclamation Approvals
- STAR Center - Proclamation for National Maritime Day - May 22, 2025 - Sponsored
by Commissioner Ryan

- Turquoise Takeover Week - May 5-11 - Sponsored by Commissioner Lewellen
2. Earth Day Art Competition Winners - Sponsored by Mayor Davis

- Overall Winner — Andrew Jimenez, Pelican Pirate — P.J. Meli Park
- C. W. Thomas Park — Group

- Dania Elementary School — Elena Annin

- Frost Park — Group

- Love our Nation — Group

- Olsen Middle School - Kylie Stine

- P.J. Meli Park — Juan Sanchez

3. Special Event Application- 2025 Juneteenth Celebration
PROCLAMATIONS

1. Mental Health Awareness Month - May 2025 - Sponsored by Mayor Davis

2. Turquoise Takeover Week - May 5-11 - Sponsored by Commissioner Lewellen
ADMINISTRATIVE REPORTS

1. City Manager

2. City Attorney

3. City Clerk - Reminders
- May 27, 2025 City Commission Meeting - 7 p.m.
- June 10, 2025 CRA Board Meeting - 6 p.m.
- June 10, 2025 City Commission Meeting - 7 p.m.

PUBLIC SAFETY REPORTS

CITIZENS' COMMENTS

Addressing the Commission: A thirty (30) minute "Citizen Comments" period shall be designated on the agenda for citizens and
interested persons to speak on matters whether or not scheduled on that day's agenda. Individuals wishing to speak on a matter
not included on the "Public Hearing" section of the agenda, which matter pertains to an item before the City Commission which
requires a decision of the City Commission, may do so by signing in and submitting a form to that effect with the City Clerk prior
to the meeting. Speakers at Public Hearings shall also submit such a form. Each speaker shall be limited to 3 minutes for his or
her comments. If more than ten (10) speakers express a desire to speak, the Commission shall determine on a meeting by meeting
basis whether to (a) extend the time allotted for citizen comments to accommodate all speakers, or (b) whether to limit the number
of speakers or amount of time per speaker. A speaker's time shall not be transferable to another speaker.
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8. CONSENT AGENDA

1.

Minutes:
- April 08, 2025 City Commission Meeting
- April 22, 2025 City Commission Meeting

Travel Requests: None.

Request for Use of Discretionary Funds
- Olsen Middle School - Sponsored by Mayor Davis

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE TRANSFER OF A POTENTIAL RIGHT-OF-WAY
AREA TO EDGEWORTH AND ROXANA NADER BY MEANS OF A QUIT
CLAIM DEED; PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN
EFFECTIVE DATE. (City Attorney)

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, RETROACTIVELY EXTENDING THE EXISTING CONTRACT WITH
HARRY M. HIPLER, AND THE FIRM OF NASON, YEAGER, GERSON, HARRIS
& FUMERO, P.A., TO ACT AS CODE COMPLIANCE SPECIAL MAGISTRATES
FOR MUNICIPAL CODE COMPLIANCE PROCEEDINGS ; PROVIDING FOR
CONFLICTS FOR TWO YEARS, UNDER EXISTING PRICING; FURTHER,
PROVIDING FOR AN EFFECTIVE DATE. (City Attorney)

RESOLUTION 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, DECLARING SPECIFC EQUIPMENT TO BE OBSOLETE, SURPLUS
AND OF NO FURTHER USE TO THE CITY AND DECLARING THE INTENT OF
THE CITY TO DISPOSE OF THE SAME AT THE DIRECTION OF THE CITY
MANAGER; PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN
EFFECTIVE DATE. (Information Technology)

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE CITY TO EXCEED THE ANNUAL VENDOR
THRESHOLD TOTAL AMOUNT OF FIFTY THOUSAND DOLLARS ($50,000.00)
FOR CDW-G; AUTHORIZING SUCH PURCHASES WITHIN THE INFORMATION
TECHNOLOGY FUND APPROVED ANNUAL BUDGET APPROPRIATIONS;
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10.

PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN EFFECTIVE
DATE. (Information Technology)

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE PROPER CITY OFFICIALS TO EXECUTE
A SECOND AMENDMENT TO EXISTING AGREEMENT BETWEEN THE CITY
AND BERMELLO AJAMIL AND PARTNERS TO EXTEND CONSTRUCTION
ADMINISTRATION SERVICES THROUGH JANUARY 31, 2026, WHICH
SERVICES SHALL NOT EXCEED THE AMOUNT OF ONE HUNDRED TWENTY-
SIX THOUSAND NINE HUNDRED AND FORTY-SEVEN DOLLARS
($126,947.00); PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN
EFFECTIVE DATE. (Parks & Recreation)

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AMENDING THE AGREEMENT ENTERED INTO WITH BORE TECH,
AWARDED VIA INVITATION TO BID (“ITB”) NO. 24-025, ENTITLED
“DIRECTIONAL BORING AND ELECTRICAL UTILITY INSTALLATION” TO
ENCOMPASS ONE ADDITIONAL MEDIAN SECTION AT AN ADDITIONAL
COST NOT TO EXCEED THIRTY SIX THOUSAND DOLLARS ($36,000.00);
PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN EFFECTIVE
DATE.(Public Services)

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, APPROVING CHANGE ORDER NO. 1 TO THE CONTRACT
FOR THE LIFT STATION GENERATORS PROJECT (LIFT STATIONS 1, 2 AND
3), TO COVER PERMITTING COST OVERRUNS IN AN AMOUNT NOT TO
EXCEED SEVENTY THOUSAND TWO HUNDRED THIRTEEN DOLLARS AND
NINETY CENTS ($70,213.90); PROVIDING FOR CONFLICTS; FURTHER,
PROVIDING FOR AN EFFECTIVE DATE.(Public Services)

9. BIDS AND REQUESTS FOR PROPOSALS

1.

RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, APPROVING THE RANKING OF QUALIFIED MANAGEMENT FIRMS
AND AUTHORIZING THE CITY ADMINISTRATION TO EXECUTE AN
AGREEMENT WITH PERFORMANCE PUPS, INC. FOR OPERATIONAL
MANAGEMENT OF TIGERTAIL LAKE DOG DIVING DOCK/DOG PARK FOR
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AN INITIAL TERM OF TEN (10) YEARS, WITH THE OPTION OF TWO, THREE
YEAR APPROVALS THAT CAN BE AUTHORIZED BY THE CITY MANAGER;
PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN EFFECTIVE
DATE. (Parks & Recreation)

2. RESOLUTION NO.2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE AWARD OF INVITATION TO BID (“ITB”) NO.
24-032, ENTITLED “SOUTHWEST 34TH TERRACE DRAINAGE PROJECT” TO
BASILE USA LLC, IN AN AMOUNT NOT TO EXCEED ONE MILLION TWO
HUNDRED NINETY-SEVEN THOUSAND SEVEN HUNDRED SIXTEEN
DOLLARS AND SEVENTY-TWO CENTS ($1,297,716.72); PROVIDING FOR
CONFLICTS; FURTHER, PROVIDING FOR AN EFFECTIVE DATE.(Public
Services)

3. RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE AWARD OF INVITATION TO BID (“ITB”) NO.
2024-009 "POLICE SUBSTATION GENERATOR" TO ZABATT ENGINE
SERVICES, INC. IN THE AMOUNT OF ONE HUNDRED SEVENTY EIGHT
THOUSAND SIX HUNDRED THIRTY DOLLARS AND EIGHT CENTS
($178,630.08); PROVIDING FOR CONFLICTS; FURTHER, PROVID-ING FOR AN
EFFECTIVE DATE.(Public Services)

4. RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE AWARD OF INVITATION TO BID (“ITB”) NO.
25-006, ENTITLED “GRIFFIN ROAD EAST LANDSCAPING IMPROVEMENTS”
TO VISUALSCAPE INC., IN AN AMOUNT NOT TO EXCEED THREE HUNDRED
THIRTY SIX THOUSAND FIVE HUNDRED SIXTY-ONE DOLLARS AND
TWENTY-FIVE CENTS ($336.561.25), WHICH INCLUDES A FIVE PERCENT
(5%) CONTINGENCY; PROVIDING FOR CONFLICTS; FURTHER, PROVIDING
FOR AN EFFECTIVE DATE.(Public Services)

5. RESOLUTION NO. 2025-

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, AUTHORIZING THE AWARD OF INVITATION TO BID
(“ITB”) NO. 25-010, ENTITLED “PIER ELEVATOR CAB SHELL REPLACEMENT
(RE-ISSUE)” TO ELEVATED FACILITY SERVICES, IN AN AMOUNT NOT TO
EXCEED FORTY-TWO THOUSAND SIX HUNDRED DOLLARS ($42,600.00);
PROVIDING FOR CONFLICTS; FURTHER, PROVIDING FOR AN EFFECTIVE
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DATE.(Public Services)

10. QUASI-JUDICIAL & PUBLIC HEARING ITEMS: None.

11. FIRST READING ORDINANCES

First reading ordinances under this section are not subject to public hearing and may be taken all at once, unless pulled by the
City Commission. A public hearing and discussion will take place at second reading of all ordinances within its respective section
of the agenda.

1.

ORDINANCE NO. 2025-

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, AMENDING CHAPTER 28, ENTITLED “LAND
DEVELOPMENT CODE”, AT PART 3, ENTITLED “SPECIAL ZONING
DISTRICTS”, SUBPART 1 ENTITLED “COMMUNITY REDEVELOPMENT AREA
(CRA) FORM-BASED ZONING DISTRICTS”, AMENDING SECTION 303-60,
ENTITLED “EDBB-MU, EAST DANIA BEACH BOULEVARD MIXED-USE
DISTRICT”, BY AMENDING PARAGRAPH (O), DELETING THE EXISTING
MAXIMUM HEIGHT MAP AND SUBSTITUTING A REVISED MAXIMUM
HEIGHT MAP ALLOWING SEVEN STORIES AT THE PROPERTY LOCATED AT
225-255 EAST DANIA BEACH BOULEVARD; PROVIDING FOR CODIFICATION;
PROVIDING FOR CONFLICTS; PROVIDING FOR SEVERABILITY;
CODIFICATION; AND FURTHER, PROVIDING FOR AN EFFECTIVE
DATE.(Community Development)

ORDINANCE NO. 2025-

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, AMENDING CHAPTER 28, ENTITLED “LAND
DEVELOPMENT CODE”; AT PART 3, ENTITLED “SPECIAL ZONING
DISTRICTS”, SUBPART 1 ENTITLED “COMMUNITY REDEVELOPMENT AREA
(CRA) FORM-BASED ZONING DISTRICTS” TO CREATE THE BEACH
GATEWAY MIXED USE II DISTRICT (GTWY-MU-II) AT SECTION 303-75,
ENTITLED “GTWY-MU-II, BEACH GATEWAY MIXED-USE II DISTRICT”;
ALSO TO PROVIDE FOR THE FOLLOWING REVISIONS: AMENDING ARTICLE
300 ENTITLED “HOW TO USE”, SECTION 300-70, ENTITLED “COMMONLY
USED ABBREVIATIONS”; AMENDING ARTICLE 302 ENTITLED “DETAILED
USE REGULATIONS”, SECTION 302-10, ENTITLED “PERMITTED, SPECIAL
EXCEPTION AND PROHIBITED USES”; AT SECTION 302-40, ENTITLED
“MIXING OF USES”; AMENDING ARTICLE 304 ENTITLED “BUILDING
HEIGHT AND TRANSITION REGULATIONS”, AT “SECTION 304-10, ENTITLED
“GENERALLY”; AMENDING ARTICLE 307 ENTITLED “LANDSCAPING
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REGULATIONS”, AT SECTION 307-10, ENTITLED “ON-SITE LANDSCAPING
REQUIREMENTS”; AMENDING PART 1 “USE REGULATIONS”, ARTICLE 100
ENTITLED “GENERAL USE REGULATIONS APPLYING TO ALL ZONING
DISTRICTS”, AT SECTION 100-60 ENTITLED “ESTABLISHMENT OF ZONING
DISTRICTS”; AMENDING ARTICLE 105 ENTITLED “USE REGULATIONS FOR
RESIDENTIAL AND OPEN SPACE ZONING DISTRICTS”, AT SECTION 105-170
ENTITLED “COMMUNITY RESIDENTIAL HOMES AND RESIDENTIAL CARE
FACILITIES”; AMENDING ARTICLE 110 ENTITLED “USE REGULATIONS FOR
COMMERCIAL AND MIXED-USE DISTRICTS “, AT SECTION 110-20 ENTITLED
“LIST OF PERMITTED, SPECIAL EXCEPTION AND PROHIBITED USES”;
AMENDING AT PART 2, “SITE DEVELOPMENT REGULATIONS”, ARTICLE
200 ENTITLED “USER GUIDE FOR PART 2 OF THE CODE”, AT SECTION 200-
40 ENTITLED “HOW PART 2 OF THIS CODE RELATES TO THE CRA FORM-
BASED AND PMUD REGULATIONS”; AMENDING ARTICLE 265 ENTITLED
“OFF-STREET PARKING REQUIREMENTS”, AT SECTION 265-91 ENTITLED
“PARKING REDUCTIONS FOR TRANSPORTATION DEMAND MANAGEMENT
STRATEGY IMPLEMENTATION WITHIN THE CRA FORM-BASED
DISTRICTS”; AMENDING ARTICLE 275 ENTITLED “LANDSCAPING
REQUIREMENTS”, AT SECTION 275-170 ENTITLED “LANDSCAPE
REQUIREMENTS FOR SCREENING”; AMENDING PART 5 “SIGNAGE AND
DESIGN REGULATIONS”, ARTICLE 505 ENTITLED “SIGN REGULATIONS”, AT
SECTION 505-20 ENTITLED “DEFINITIONS”; AMENDING SECTION 505-90
ENTITLED “SIGNAGE REGULATIONS FOR MIXED USE CRA FORM BASED
ZONING  DISTRICTS”; AMENDING SECTION  505-210 ENTITLED
“COMMUNITY REDEVELOPMENT AREA DESIGN INCENTIVES”; AND
AMENDING PART 7, ENTITLED “ CODE ADMINISTRATION”, ARTICLE 700
ENTITLED “CODE ADMINISTRATION AND LEGAL PROVISIONS”, SECTION
725-30 ENTITLED “TERMS DEFINED”; PROVIDING FOR CODIFICATION,
PROVIDING FOR CONFLICTS; PROVIDING FOR SEVERABILITY; AND
FURTHER, PROVIDING FOR AN EFFECTIVE DATE. (Community Development)

3. ORDINANCE NO. 2025-

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, TO AMEND CHAPTER 28, ENTITLED “LAND
DEVELOPMENT CODE” TO CLEAN UP LANGUAGE RELATING TO
ACCESSORY STRUCTURES; AT PART 1, ENTITLED “USE REGULATIONS”,
ARTICLE 105, ENTITLED “USE REGULATIONS FOR RESIDENTIAL AND OPEN
SPACE  ZONING DISTRICTS”, AT SECTION 105-40, ENTITLED
“TOWNHOUSES” IN ORDER TO CALCULATE PERVIOUS AREA; AMENDING
PART 2, ENTITLED “SITE DEVELOPMENT REGULATIONS”, ARTICLE 230,
ENTITLED “SPECIAL FLOOR AREA, BUILDING DIMENSION AND BUILDING
SIZE STANDARDS”, AT SECTION 230-40, ENTITLED “MINIMUM FLOOR
AREAS FOR DWELLINGS AND LODGING UNITS” TO ADDRESS MINIMUM
FLOOR AREA AND ACCESSORY STRUCTURES; AMENDING PART 3,
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ENTITLED “SPECIAL ZONING DISTRICTS”; SUBPART 1, ENTITLED
“COMMUNITY REDEVELOPMENT AREA (CRA) FORM-BASED ZONING
DISTRICTS”, ARTICLE 309, ENTITLED “ADDITIONAL DEVELOPMENT
STANDARDS”, AT SECTION 309-10 ENTITLED “COMPLETE STREET
IMPROVEMENTS” TO MODIFY THE BUILDING LINE AND CLARIFY
REFERENCES TO THE CRA AND CITY; AMENDING ARTICLE 310, ENTITLED
“BUILDING TYPES”, AT SECTION 310-10, ENTITLED “RESIDENTIAL
BUILDING TYPES” TO MAKE PORCHES OPTIONAL; AMENDING ARTICLE
311, ENTITLED “FRONTAGE TYPES”, AT SECTION 311-20, ENTITLED
“FRONTAGE TYPE DEFINITIONS AND STANDARDS” TO MODIFY PORCH,
STOOP, DOORYARD, SHOP AND FORECOURT FRONTAGES; AMENDING
PART 7, ENTITLED “CODE ADMINISTRATION”; ARTICLE 725, ENTITLED
“DEFINITIONS”, AT SECTION 725-30, ENTITLED “TERMS DEFINED” TO
DEFINE PRINCIPAL AND ACCESSORY DWELLING UNITS; AND PROVIDING
FOR CODIFICATION; PROVIDING FOR CONFLICTS; PROVIDING FOR
SEVERABILITY; CODIFICATION; AND FURTHER, PROVIDING FOR AN
EFFECTIVE DATE. (Community Development)

ORDINANCE NO. 2025-

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, TO AMEND CHAPTER 28, ENTITLED “LAND
DEVELOPMENT CODE” PART 5, ENTITLED “SIGNAGE AND DESIGN
REGULATIONS”; ARTICLE 505, ENTITLED “SIGN REGULATIONS”, AT
SECTION 505-40, ENTITLED “DETAILED SIGN STANDARDS” TO MODIFY
WALL SIGN REGULATIONS; AMENDING SECTION 505-50, ENTITLED
“PROHIBITED SIGNS,” TO MODIFY SIGN PLACEMENT; AMENDING SECTION
505-90, ENTITLED “SIGNAGE REGULATIONS FOR THE MIXED-USE CRA
FORM-BASED ZONING DISTRICTS (CC, SFED-MU, EDBB-MU, GTWY-MU,
NBHD-MU)” TO AUTHORIZE PORTABLE SIGNS FOR ALL BUSINESSES AND
TO MODIFY WALL SIGN REGULATIONS; AMENDING SECTION 505-110,
ENTITLED “SIGNAGE REGULATIONS FOR SHOPPING CENTERS, AND LARGE
RETAIL ESTABLISHMENTS IN COMMERCIAL DISTRICTS (C-1; C-2; C-3; C-4),
AND PLANNED MIXED-USE DISTRICTS (PMUD, PMUD/SL)” RELATING TO
PROJECTING SIGNS; REPEALING SECTION 505-140, ENTITLED “SIGNS
EXEMPT FROM CERTIFICATE OF COMPLIANCE REQUIREMENT”; AND TO
SUBSTANTIALLY REVISE SECTION 505-190, ENTITLED “SIGNAGE REVIEW”
TO REMOVE THE APPROVAL PROCESS AND FEES; PROVIDING FOR
CODIFICATION; PROVIDING FOR CONFLICTS; PROVIDING FOR
SEVERABILITY; CODIFICATION; AND FURTHER, PROVIDING FOR AN
EFFECTIVE DATE. (Community Development)

12. SECOND READING ORDINANCES

1.

ORDINANCE NO. 2025-



Agenda — Dania Beach City Commission
Tuesday, May 13, 2025 - 7:00 PM
Page 9 of 9

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF DANIA
BEACH, FLORIDA, TO AMEND CHAPTER 18, ENTITLED “PENSIONS AND
RETIREMENT”; TO AMEND ARTICLE 1V, ENTITLED “POLICE AND
FIREFIGHTERS”; AT SECTION 18-42; ENTITLED “BENEFIT AMOUNTS AND
ELIGIBILITY”, IN ORDER TO INCLUDE CLARIFYING LANGUAGE TO
ENABLE THE FULL APPLICATION OF THE 2022 AMENDMENT AS TO
BENEFITS; FOR PROVIDING FOR CONFLICTS; PROVIDING FOR
SEVERABILITY; CODIFICATION; AND PROVIDING FOR AN EFFECTIVE
DATE. (Finance)

13. DISCUSSION AND POSSIBLE ACTION

1.

Dania Beach Historical Society & Museum utilization of the Nyberg-Swanson House -
Sponsored by Mayor Davis

2. RESOLUTION NO. 2025-

3.

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF DANIA BEACH,
FLORIDA, AUTHORIZING THE RETROACTIVE APPROVAL OF AN
AMENDMENT TO THE AGREEMENT WITH BUSINESS FOR THE ARTS OF
BROWARD, INC. (BFA) TO INSERT THE DANIA BEACH LOGO INTO THE
COMMISSIONED ARTIST’S, CEY ADAMS, ORIGINAL LEAD WITH LOVE
MURAL AT THE CITY MARINA; PROVIDING FOR CONFLICTS; FURTHER,
PROVIDING FOR AN EFFECTIVE DATE. (Community Development)

Simply Healthcare 2025 Senior Health & Wellness Tour - Sponsored by Mayor Davis

14. APPOINTMENTS: None.

15. COMMISSION COMMENTS

16. ADJOURNMENT



CITY OF DANIA BEACH
SPECIAL EVENT APPLICATION

DANIA BEACH

SEAITUVEM LOVE N

Submit a COMPLETED APPLICATION, SITE PLAN AND SITE PLAN NARRATIVE by email. Please make
sure all sections are completed and all pages are initialed by the applicant. Incomplete application will be returned to
applicant. After you submit the applicasion with your fee, you will be contacted by the Special Event Coordinator to
review and further process your application. The Special Event Coordinator will contact you once the review is
complete to provide conditions or comments and the next available date for City Commission approval (if required).

PART I: EVENT REQUEST

Event Name:_Juneteenth

Type of Event:  Minor Event - less than 500 people, single day event, no road closures
ajor Event - more than 500 people, consecutive multi-day event, road closures
_— (major event requires Commission approval)
Wedding
Is your event located in a public park or City property? X Yes No
Is your event located on the beach? Yes X No
Location: 300 NE 2nd St, Dania Beach, FL 33004
Expected maximum attendance 500 Expected sustained attendance 500
Has this event been held in the past? X Yes No June 20, 2022 - CW Thomas Park - 250,

If yes, please list the past dates, locations and attendance
June 17, 2023 - CW Thomas Park / 300, June 15, 2024 - Frost Park- Canceled

Detailed Description: (Activities, Vendors, Entertainment, etc.)
Juneteenth Freedom Day Celebration featuring, live music, food trucks,

bounce house, crafters, kids activities, basketball

Date and Time:  DATE DAY BEGIN END Attendance
SETUP: 6/21 /25 Satu rday 8:00 AM/PM @AM/PM 1 O
evenTpay 1. 0/21/25  Saturday  12:00,,.,, 5:00 .\, 500
EVENT DAY 2: AM/PM  __ AM/PM
EVENT DAY 3: AM/PM  _ AM/PM
BREAKDOWN:  6/20/25 Saturday 500 am/pM 600 An/PM 10

1of6
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PART II: APPLICANT

Organtzition Nuuse MLK Renaissance Inc./ Parks & Rec Name of Authorized Signatory Tammie James
For-Profit Non-Profit Private (as registered in Sunbiz)

Address: 100 W. Dania Beach Blivd City, State, Zip: Dania Beach, FL 33004

Date of registration: 5/30/18 State registered in: Florida Federal ID #820705052

Email Address: t@Mmieflames@aol.com Ph()116:954-608.1 111

Event Coordinator Name 1 Yrone Cornileus Phone: 254-924-6800 ext. 3733

Title: Event Liaison Phone: SO et S Cell:

Email address: iCOMNileus@daniabeachfl.gov s

Additional Contact Name Tammie James

Will you be on site? X Yes No

Title: Committee President Phone: Cell:

Email address: Tammleﬂames@ao| .com

Fax:
Event Production Company (if other than applicant) N/ A
Address: City, State, Zip:
Contact Name: Title:
Phone (day) (night) Cell:
Email address: Fax:

PART III: EVENT INFORMATION

All City permits must be obtained through the City’s Building Division using the Building Permit
Application form. Apply and pay for the permits at least 30 days before the event. Contact the Building
Division at (954) 924-6805 with any questions.

Admission/Registration Yes X
No Alcohol for Fee Yes X No

No If yes, how much? $

Alcohol for Sale Yes X

If yes, how will the beverages be controlled and served? (Draft truck, bar tender, beer tub, etc.)

N/A

Provide State of Florida alcohol licenses and $500,000 of Liquor Liability insurance 30 days before event.

Amusement Ride A Yes _ No
If yes, name a contact of company: Mega Party Event
What type of rides are you planning? Bounce house, Slides, petting zoo, game truck, face painter, dunk tank,

Florida Bureau of Fair Rides, Ron Jacobs (850) 921-1530 must be contacted 30 days before the event to schedule
inspections and final approval of all vendors and rides prior to use.

20of6
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Electricity X Yes __ No Generator Yes _ No Amount of Kilowatts st s
Events requiring electricity must be permitted.

Company: Mega Party Event License #:
Name of Electrician: N/A Phone: 305-749-9209
Entertainment X  Yes No

If yes, what type of entertainment will be there? Any notable documents?

Fencing or Barricades Yes X No

Include proposed fences in your Site Plan & Narrative

Fireworks & Flame Effects Yes X No N/A
Name & Contact of Company conducting the show:
A permit and Fire Watch is required for all pyrotechnics displays.

Food Vendors Yes X No Food Trucks X Yes__ No

Cooking Appliance Types (charcoal grills gas grills, deep fryers, etc.) TBA

State Health Dept. Tara Palmer at (594) 397-9366 must be notified 10 days prior to event. All Food Vendors must be
inspected by BSO Fire to ensure compliance prior to serving food. A fire extinguisher is required for each food booth.
If a propane tank is used for a fuel source, it must be secured on the outside of the booth. LP Gas permits may be
required.

Will any type of cooking appliances be used by either the Sponsor of the Event or any of its vendors?
X Yes No
If so, indicate the type of appliance(s) to be used and the number of each applicant to be used:
N/A  Electric Grill(s)#4  GasGrill(s)#4 _ Charcoal Grill(s)#1 _ Smoker Grill(s) #1
Grease Fryer(s) #4__ Oven(s) #4 _  Electric Range Burner(s) #4 _ Gas Range Burner(s) #

Please Note — Grease Fryers are not permitted indoors unless they are protected with an approved Hood
and a UL300 Compliant Wet Chemical Automatic Fire Suppression System in accordance with NFPA 96.

Does each cooking appliance have its own dedicated Fire Extinguisher? X Yes __ No

Please Note — Each cooking appliance must have its own dedicated fire extinguisher. Class K fire
extinguishers are required for fryers. You need to demonstrate that this requirement will be met by making
a note on the site plan indicating compliance with all of the above requirements or providing a letter to the
fire prevention bureau.

Does each cooking area have the proper clearances from all other event areas? X Yes No
Please Note — Cooking areas can be located no closer than 30 feet from any tent or canopy structure, event
rides, stages, grandstands of bleachers, etc. Ensure that this measurement is demonstrated on the site plan.

Food Truck and vendors that are participating at the event.

1. Fire Safety Inspection is required the day of the event.

2. Certified Gas Company to inspect the food trucks and any vendor that is cooking with gas prior to
cooking for the opening of the event. (Leak detection test).

3. Food trucks that are participating must have an approved and updated fire suppression
extinguishing system.

4. Food trucks are to be 10 feet apart from other food trucks. Vendors that are cooking outside in
separated booths must be 10 feet apart from other vendors that are cooking.

5. All vendors that are cooking must have the proper fire extinguisher to extinguish their product.

Music X Yes No

If yes, what music format(s) will be used? (Amplified, acoustic, recorded, live, MC, DJ, etc.):
DJ with speakers

3o0f6
Ordinance #2021-013



List the type of equipment you will use (speakers, amplifier, drums, etc.):
Speakers, Amplifier, drums Backline for musicians, sound board for musicians and DJ

Stages Yes No Type (wood, metal, trailer stage, etc.)
Stages may require permits.

Days and times music will be played: _6/21/2025

' (sidewalk width)

E%\Yh%l%écp(i)%g%l VAR Qe Ve lEEst 3ma%(11'gff)98meter toTeaeh out-to business€s—within proximity of the event.
Parking Impact ___ Yes X No 1f yes, lot location(s)?
Date(s) of Closure Time(s) of Closure

All Parking Spaces that are impacted by an event will be billed to the event organizer through the City’s Parking
Division and must be paid in full before the event.

Road Closings __ Yes X No If yes, define Closure(s)

Date(s) of Closure Time(s) of Closure

Sanitation & Waste X
Will the event encourage Recycling and Sustainability? Yes No

Recycling must be provided at all City events, facilities & parks. Al dumpsters must be removed at the
end of the event.

N/A
gﬁnépgg%y%r&st be cleaned up immediately afier comﬁetloﬁf‘evmm wbl?%e—srrb]'ecrro-fe'es— You are

responsible for securing recycling services.

Security/Police X Yes No

‘o, BSO oo 954-518-0142

Security companies and their plans must be approved, and you may still be required to hire BSO Police.

Security Company Contact Phone

Tents or Canopies X Yes No
No penetration of ground spike is allowed. All structures must be water-weighted. Tents larger than 10 x 10 require

a permit.
Six (6), each will be 10' x 10" in size

Quantity and size of each?

Company Name N/ A Contact __ _  Phone

A detailed Site Plan showing the locations and size of each canopy or tent is required. A permit and final inspection
is required if there are multiple canopies, if they are going to be used for cooking or if there are tents with walls. All
tents must be flame retardant. A certificate of flame retardancy and a sample of the tent fabric for filed testing must
be submitted for product approval with this application. This information can be obtained from the tent manufacturer

or the tent rental company. Participating vendors must be separated by a minimum of 3 feet regardless with usage of
a tent or a canopy classification.

Toilets Yes X No
All toilets must be removed within 24 hours. Portable Toilets are regulated by Broward County. Please contact the
Environmental Manager at (954) 412-7334.

Transportation Plan Yes X No
Any events larger than $5,000 people must have an approved Transportation Plan.
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PART IV: SECURITY AND EMERGENCY SERVICES

Your Event may require Security and Emergency Services which will be determined using this application,
your Site Plan and Narrative. MOT, transportation plan and any additional information requested during
your Special Events meeting. The hourly rate and costs for services will be quoted on the “Cost Estimate”
worksheet developed at the meeting and provided to the organizer. The cost may change after the meeting.

POLICE

Your event may require security services based on expected attendance and other risk factors such as
alcohol, time, day, location, event type of weather. Depending on your event, it may be possible to
supplement some of the Police services with a private third-party security company if their security plan is
approved by the BSO Police Department. If you want to use a private security company, their proposed
security plan must be presented along with their business license and contact information with this event
application. The Police will review the plan and inform you if it meets City requirements.

BSO DETAIL REQUIREMENT
Based upon anticipated attendance, site or building size, site location, and ability to assure public safety
requirements, a Broward Sheriff’s Office detail may be required.

FIRE WATCH REQUIREMENT

A fire watch may be imposed depending on the type of event, number of persons present and/or hazards
involved. The number of personnel and apparatus required may vary depending on the type of event and
hazards involved. Below are the current rates charged for the presence of a fire watch detail and/or fire
inspector:

Off-Duty detail assignment services performed by Dania Beach Fire Rescue Personnel will be paid
at their current overtime rate of pay with benefits (3 hour minimum). In addition, an administrative
fee of 10% will also be charged based on the total cost of personnel and apparatus. Personnel costs
are currently estimated to be $84.42 per hour, per person (3 hour minimum).

The cost of apparatus is as follows:
Rescue Truck - $32.00 per hour
Engine (1500 gpm) - $17.00 per hour
Ladder (1500 gpm) - $80.00 per hour

The City of Dania Beach requires payment 14 days in advance for the detail services and fees are to be
made payable to the City of Dania Beach by means of cash advance or a cashier’s check. Fees are based
on individual employee’s overtime rates which vary from person to person. The amount estimated is based
on the highest overtime rate currently payable in addition to fees for FICA, Medicare, Worker’s
Compensation and Administrative fees. In the event that the entire estimated amount is not required for
services, the City will refund the money, less the expenses incurred for the service. Should the amount of
time required for the fire watch detail exceed that agreed up before the event, the Event sponsor will be
required to pay for any overage based on the actual cost for the fire watch. The Event sponsor will be
responsible to pay the actual service price incurred.

PART V: APPLICANT ACCEPTANCE

The information I have provided on this application is true and complete to the best of my knowledge.
If I have not submitted my application with the necessary plans, within the deadline and according to the
rules outlined in the Special Events Ordinance, it may be denied.

Before receiving final approval from the City Commission, I understand that I (and the production
company, if applicable), must furnish an original certificate of General Liability Insurance naming the City
of Dania Beach as additionally insured in the amount of at least one million dollars (81,000,000) or greater
as deemed satisfactory by the City Risk Manager, and an original certificate of liquor liability insurance in
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the amount of five hundred thousand dollars ($500,000) if alcohol is being served. Other liability insurance
and fees may also be required up to thirty (30) days in advance of the event.

I understand that the City of Dania Beach sponsored activities have precedence over the event requested
above and I will be notified if any conflicts arise.

I understand that the BSO Police Department will determine all security requirements and that the BSO
Fire Rescue will determine all fire and Emergency Medical Services requirements.

I understand that any cancellations for City scheduled services must be made by phone to each department
representative at least 24 hours before the scheduled event time or the organizer will be liable for any
associated fees.

I understand that the City has a noise ordinance that my event must follow. Iagree to abide by all provisions
of the noise control ordinance and understand that my failure to do so may result in a civil citation, a
physical arrest, or the shutting down of the event. If at any time during the event it is determined by law
enforcement personnel, code enforcement personnel, parks and recreation personnel, or any other City
representative that the entertainment or music is causing a noise disturbance, I will be directed to lower the
volume to an acceptable level as determined by City staff. If a second noise disturbance arises during the
event, I may be directed to shut down the music or entertainment for the remainder of the event.

PART VI: SUBMISSION

Email application and plans to: specialeventapplication@daniabeachfl.gov

Site Plan must include the following with application:

ALL events — Event Site Plan & Narrative — show stages, restrooms, fencing, tents, etc.
Closed Roads — Maintenance of Traffic Plan — show barricades, directions, cones, etc.
Transportation Plan — show transportation options for attendees.

Security needs — Security Plan — detail how event coordinator will manager security.

bl o

Mail application fee (payable to the City of Dania Beach) to: Attend: Shanesa Mykoo, Special Event
Coordinator 100 West Dania Beach Boulevard, Dania Beach, Florida 33004

AKals Garctner 4/21/2025

Event Coordfnator Signature Date
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CITY OF DANIA BEACH
OFFICE OF THE CITY MANGER

100 West Dania Beach Blvd - Dania Beach, FL 33004 - (954) 924-6800 - (954) 921-2604 (fax)

MEMORANDUM
Date: May 13, 2025

To: Mayor Joyce L. Davis
Vice Mayor Marco A. Salvino, Sr.
Commissioner Lori Lewellen
Commissioner Luis Rimoli
Commissioner A. J. Ryan IV

From: Ana M. Garcia, ICMA-CM, City Manager

Subject: Manager’s Report

So much has occurred and has been accomplished since our last meeting on April 22", Here are
key highlights.

| want to thank and commend Sasha Ramos, our Procurement Manager, for revamping and
strengthening our procurement processes. Procurement had been an area where the city needed
improvement. | have included our new procurement policy that focuses not only on obtaining best
prices for goods and services but also emphasizes compliance with all state and local laws and
adherence to city ordinances. The highest standards, particularly on all ethical things, is our
objective and to ensure consistency with all aspects of purchasing will always be our goal. Our
vendor management policies and procedures have also been newly developed and implemented.

On April 23 we cut the ribbon at Mullikin Park located at 2305 SW 1st Street. This Park is a
neighborhood gem where youth, families and adults can enjoy a variety of active and passive
activities. The design and construction of this park lends itself to all that we want to deliver from
aesthetics to safety to an all-inclusive experience. We encourage everyone to visit and enjoy
Mullikin Park. Our Deputy Manager, Parks and Recreation Director and | are assessing all City
owned parcels to determine if any non-buildable spaces can be pocket parks and we will bring
recommendations to City Commission.

On April 24" our HR Director and her Team working with Parks and Recreation, BSO Fire and Law
Enforcement, Public Services, our Marketing team and Finance delivered a truly amazing day for the
“Take your Kid to Work” event. We had 42 kids representing all departments in what has become a
very impactful and rewarding experience for both the youth and our employees. Thoughtful
planning and collaboration continue to be a vital component of all we do in Dania Beach. Grateful
to all that put this event together and to our Mayor and Commissioner Lewellen who took time out



of their busy schedules to support this endeavor.

On the afternoon of April 24", we celebrated our 2nd annual Arbor Day Tree Giveaway. We gave
away 150 Crepe Myrtle trees and 49 Oak Trees. The remaining 100 trees were delivered to the Patch
where we continued to give them away to residents that were not able to attend on the 24th. Next
Year we are exploring the possibility of having a large-scale day/ week of service where we would
plant trees in neighborhoods truly creating a very impactful environmental experience. The
aforementioned would allow us to assess areas in our City where we could enhance tree canopy
and cast a wide net around our entire City in this multi-year multi community effort.

On April 25", via an invitation from State Senator Ana M. Rodriguez who also serves as the VP for
the Miami Association of Realtors, | participated as a featured speaker on an Economic
Development Panel. The Tri County 2025 Real Estate Summit was held at the Seminole Hard Rock
Resort and was an amazing success. More than 300 investors, developers and realtors heard about
Dania Beach’s “Renaissance”! My focus was to highlight our geographical location and the
outstanding customer service experience that has been consistently the norm throughout our
permitting and inspection process. The aforementioned is a nightmare in many cities, however,
under the leadership of Director Eleanor Norena we are leading the way in South Florida and our
reputation is defined by our commitment to excellence in all aspects of building.

We have concluded all our budget meetings with all our elected officials and senior team members,
and our draft budget is in motion. June 1% will give us a preliminary report with July 1% being the
official release of the numbers that will greatly impact our game plan. The challenges of today are
allowing us to think outside the box making us all better leaders and stewards of taxpayer dollars.
As an example, a $2 million approximation for 6 offices and enhancements to the atrium is now $4
million actual cost hence we are pivoting and turning the Manager’s conference room on the 2nd
floor into offices for IT and Procurement.

On April the 29", the senior Team and | worked together for 5 hours creating the administrative
portion of our Strategic Master Plan. This past Saturday, May 3", our elected officials and our Senior
Team came together to further finalize the 2025 amended Strategic Master Plan. This document will
chart our journey from today into tomorrow and then some. The hundreds of hours preparing and
crafting this plan will continue to give us great insights and a return on our investment. Grateful to
Lyle Sumek, our Senior Team and to all our elected officials for their leadership, dedication and
commitment to Dania Beach.

On May 1%, Michael Goodman the CEO of Goodman Public Relations met with Director Norena and
| to share the great news that the Tri Rail Station here in Dania Beach has been chosen as the 1st
City in South Florida where the first Art Public Project will be launched in early 2026! Our Tri Rail
Station is located at 580 Gulfstream Way. The process will begin with our Arts Board and our Arts
consultant working together with Broward County and various key members of the Art Community
in South Florida. We are always extremely proud and excited to lead the way and to be the first.



This past Thursday, May 1%, Director Cassi Waren and | meticulously reviewed the conceptual
rendering of phase 1 of the Olsen Park Project. Seven acres in the Southeast area of our city will be
transformed in an unprecedented partnership with our beloved Olsen Middle, and Broward County
Public Schools. Principal Giancarli and the School Board have blessed the rendering, and your
support is the last step to begin to move forward. See attached the Olsen rendering. Bermello
Ajamil our Architecture and Engineering consultant who has been working with us since the
inception of our Parks Master Plan has given us a rough estimate for phase 1 at approximately $4.3
million. By the end of the calendar year, we anticipate our Parks impact fee fund to be around $5.8
million. Phase 2 will provide the opportunity to retrofit an existing building at the school that is
adjacent to the proposed park that will give us an additional space of 7500 square feet for offices
and a large Community multipurpose room.

Sussette Rodriguez, our Public Information Officer, was appointed to the Board of Directors for the
Florida Municipal Communicators Association (FMCA)—an incredible honor and opportunity to
help shape the future of government communications in Florida. FMCA, an extension of the Florida
League of Cities, is a dynamic network of communications professionals who lead the way in
public information, media relations and community engagement for cities, towns and villages
across the state.

We’re also thrilled to share that our employment recruitment video earned an honorable mention
recognition in the education/training/recruitment video category at the annual FMCA Conference
Awards. The video highlights the outstanding benefits, career growth and vibrant workplace culture
at the City of Dania Beach.

It is evident that our City Team is running on all cylinders, and | could not be any prouder. My
respect and appreciation to our Mayor, Vice Mayor and Commissioners as well for being
outstanding ambassadors and exhibiting legislative leadership.
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1. Introduction

PURPOSE

The purpose of the City of Dania Beach Procurement Manual is to inform and instruct
each Department, Division, and staff member involved in the purchasing process for the
City. The various methods of procurement, duties and responsibilities involved in the
purchase of supplies, materials, equipment and certain contractual services, standard
purchase items below $50,000.00 and purchases that exceed $50,000.00 are addressed
in this Manual.

This Manual is not intended to address every issue, exception, or contingency that may
arise in the course of purchasing activities. When an unusual situation occurs or a difficult
legal problem arises, the City Manager may approve exceptions to this Policy, when in
the best interest of the City, so long as the proposed exceptions are consistent with local,
state, county and federal laws. The final authority for City purchasing procedures is
compliance with the law itself.

POLICY STATEMENT

The policy contained in this Manual was developed under the authority of state law and
local and City ordinances to maintain a high ethical standard for all Department directors
and employees of the City. Failure to comply with the City’s procurement procedures is
subject to review by the City Manager and Chief Financial Officer.

The City shall make expenditures to promote the best interests of the citizens of Dania
Beach. The City shall encourage free and unrestricted competition on all purchases,
ensuring the taxpayers the best possible return on and use of their tax dollars.

GOALS AND OBJECTIVES OF CITY PROCUREMENT

The goals of City procurement are to purchase quality goods and services, obtain the
best possible price for goods and services by use of an effective and efficient process,
and guard against any misappropriation of any assets obtained.

DECENTRALIZED PURCHASING

The current policy of the City is to maintain a decentralized purchasing process, under
the monitoring and supervision of the Chief Financial Officer. Each Department Head or
authorized division head within this decentralized purchasing function shall be
responsible for the function of procurement of sufficient and suitable materials, supplies,
equipment, and services for their using Department of the City government, except as
otherwise noted.
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A fundamental rule of City procurement shall require review and approval of requested
expenditures by the Finance Department before costs are incurred or orders placed.
Individual Finance Department purchases exceeding $10,000 shall be approved by the
City Manager or designee.

PURCHASING TERMS AND DEFINITIONS

The purchasing profession uses various terms and definitions that may not be commonly
used by other disciplines. As used in this Manual, the following terms shall mean: After-
the-Fact Purchase: purchases are made by City personnel without going through the
established approvals and procedures. Personnel will be required to submit a detailed
explanation for non-compliance that will be reviewed by the Finance Department and
approved by the City Manager or designee before a Purchase Order (PO) can be
processed and payment issued to the vendor.

Agreement: All types of binding agreements, including purchase orders of the City of
Dania Beach, regardless of what they may be called, for the purchasing of supplies,
equipment, and contractual services.

Bid Award: Acceptance of a bid, offer, or proposal by the proper authority.

Best Value Procurement: a strategic procurement system that looks at factors in
addition to price, such as quality and expertise, when selecting vendors or contractors.

Change Order: An order for a change due to unanticipated conditions or developments,
made to a contract which has not been completed and which do not alter the character of
the work contracted for, and which does not vary from the original specification as to
constitute a new undertaking. Change orders can be either an increase or decrease to
the total contract amount.

De Minimis Change Order: small changes to individual contract line items for
convenience and/or to eliminate delays in work. This only applies to line items in
the original scope of the contract and generally, may be approved at the
Department level.

City Attorney: The City Attorney of the City of Dania Beach, Florida, and shall, where
appropriate to the context, include any duly authorized designee.

City Clerk: The City Clerk of the City of Dania Beach, Florida, and shall, where
appropriate to the context, include any duly authorized designee.

City Commission: The City Commission of the City of Dania Beach, Florida.

City Manager: The City Manager of the City of Dania Beach, Florida, and shall, where
appropriate to the context, include any duly authorized designee.

5
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Chief Financial Officer: The Chief Financial Officer of the City of Dania Beach, Florida,
and shall, where appropriate to the context, include any duly authorized designee.

Competitive Bids or Proposals: The solicitation submitted by responsive and qualified
bidders or proposers as may be specified or required in an invitation to bid or request for
proposals.

Consultants Competitive Negotiation Act (CCNA): The name for Section 287.055 of
the Florida Statutes concerning the purchasing of architectural, professional engineering,
landscape architecture, land surveying and mapping services.

Contingency: funding that is either included in the contract value or a separate budgeted
amount that can be used to cover Change Orders or other unanticipated modifications to
a contract that increases the total cost of the contract.

Contract: All types of binding agreements, including purchase orders of the City of Dania
Beach, regardless of what they may be called, for the purchasing of supplies and
contractual services.

Contractual Services: The rendering of time and effort by a contractor rather than
furnishing specific supplies. Contractual services shall not include exempt contractual
services as more specifically identified in the Purchasing Ordinance.

Cooperative Purchasing: The purchasing conducted by or on behalf of more than one
governmental entity.

City Standard: The City may establish a standard of a product, for aesthetics, efficiency
in maintenance, and consistency of products. An established must be bid competitively
and the subsequent procurements may be made under this qualification.

Emergency Procurement: A purchase made to alleviate a situation in which there is a
threat to health, welfare, or safety of the City under certain conditions defined as an
emergency by the City, that does not allow for normal, competitive purchasing
procedures.

Formal Bid: A bid which must be submitted in a sealed envelope and in conformance
with a prescribed format, to be opened and announced at a specified time at a public
opening.

General Services: Services such as janitorial, uniform cleaning, maintenance, and other
services for which the performance of such activities does not require any unique skill,
special background, or training.

Goods: Supplies or anything purchased or available for purchase, other than real
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property or services.
Governmental Agency: Any agency of the federal, state, county or local government.

Invitation to Bid (ITB): A written solicitation for competitive, sealed bids with the title,
date, and time of the public bid opening designated in it and specifically defining the
supplies or contractual services for which bids are sought. The Invitation to Bid shall be
used when the City can establish precise specifications that define the scope of work for
which a contractual service is required or that define the supplies required.

Notice of Award: The written notice by the City to the apparent successful bidder or
proposer stating that upon compliance by the apparent successful bidder or proposer with
the conditions in the contract within the time specified, the City may sign and deliver the
contract.

“Piggyback Contract”: The City may be authorized to enter into an agreement solicited
and awarded by another agency to purchase goods or services. The awarding agency
and vendor must grant permission for the City to take advantage of the awarded pricing
and the solicitation must have occurred within eighteen (18) months from the date the
City seeks to contract with the vendor or the bid was renewed within that time period.

Professional Services: Any services such as advice, instruction or specialized work
performed by an auditor, attorney, doctor, architect, engineer, land surveyor, construction
project manager, appraiser, expert, consultant or other professional service provider
specifically qualified in a particular area. The purchasing of professional services does
not lend itself to normal competitive bidding and price competition alone and may be
procured by RFP and selected through competitive selection and negotiation. See CCNA
Services above, as to state selection requirements.

Procurement Card or “P-Card”: A type of charge card issued to designated employees
to provide for purchases of small dollar items that are difficult to plan for. This method of
purchasing allows projects to continue without the delay of going through the regular
check or purchase order process. Prescribed limits and permitted commodities are
established for each authorized employee prior to receiving the card.

Purchase Order: A document that formalizes a purchase transaction with a vendor and
conveys acceptance of the vendor’s proposal. A purchase order constitutes a contract
between the City and the vendor and, as such, is a legal document.

Quotation: Informal solicitation of price, terms of sale, and description of goods or
services to obtain competitive prices from multiple vendors, usually for purchases below
the amount requiring formal bidding.

Requesting/User Department: Any City Department that uses any goods, services,
equipment, or other purchases to be obtained in accordance with the policies outlined in

7



Procurement Policy e
this Manual.

Requests for Proposal (RFP): An RFP is a written solicitation for sealed proposals with
the title, date and hour of public opening designated. A Request for Proposals shall
include, but is not limited to, general information, functional or general specifications, and
statement of work, proposal instructions and evaluation criteria.

Requests for Qualifications (RFQ): An RFQ is a formal invitation from the City to
vendors to submit a statement of qualifications for the performance of specified services.
The RFQ identifies the desired minimum qualifications for a firm or provider, a scope of
work statement, any project requirements, and states the relative importance of selection
criteria that will be used in compiling the short list of prospective firms for further
consideration.

Responsible Bidder or Responsible Proposer: A person who or business entity which
has the capability in all respects to fully perform the contract requirements, who and which
has the experience, ability, reliability, capacity, staff, facilities, equipment, financial
resources and credit which provides a reasonable expectation of good faith performance.

Responsive Bidder or Responsive Proposer: A person who or business entity which
submits a bid or proposal is determined to be responsive if the proposal is in substantial
conformance with the conditions, completion or requirements and specifications identified
in an Invitation to Bid, Request for Proposals or Request for Qualifications.

Single Source: Purchases from one selected supplier, even though there are other
suppliers that provide similar products or services.

Sole Source: Purchases where there is only one supplier that provides the product or
service. Usually these are unique products or services that cannot be found anywhere
but only through one supplier, manufacturer, or contractor.

State Contract: An annual term contract released by the State of Florida Department of
Management Services Purchasing Division or any other State of Florida Agency
(University, College etc.) that may be utilized at the option of local government using
agencies.

2. Ethics and Standards

PRINCIPLES
It is the policy of the City that the following ethical principles will govern the conduct of
every employee involved directly or indirectly in the City procurement process. Any
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misuse of the City’s purchasing power carries various legal or future employment
consequences, or both.

The City also requires ethical conduct from those who do business with the City of Dania
Beach. Vendors and other business entities are required to adhere to all federal, state,
county and municipal laws and ordinances.

DISCLOSURE OF CERTAIN RELATIONSHIPS

Vendors or vendor entities wishing to do business with the City, including those who or
which submit bids on City contracts, make purchases of surplus City property, or
participate in any other purchase or sales transactions with the City, must disclose any
potential conflict of interest (which may arise when an elected member or employee of
the City seeks to provide goods or services to the City for compensation).

It is the vendor’s or vendor entity’s responsibility to notify the City of a potential conflict of
interest. It is the responsibility of the City’s representative to inform senior management
or the Chief Financial Officer of a potential conflict of interest by the vendor or vendor
entity. Failure to do so results in a breach of ethical requirements.

PARTICIPATING IN PROCUREMENTS WITH FAMILY

It shall be a breach of ethics and requirements for any representative of the City to
participate directly or indirectly in a procurement activity for the City, and fail to disclose
it, when the employee knows or should know that:

1. The employee or any member of the employee’s immediate family (as defined in
Florida Statues § 112) has a financial interest pertaining to the procurement;

2. A business or organization in which the employee, or any member of the
employee’s immediate family, has a financial interest pertaining to the
procurement; or

3. Any other person, business, or organization with whom of which the employee or
any member of the employee’s immediate family is negotiating or has an
arrangement concerning prospective employment is involved in the procurement
process.

PERSONAL GAIN

It shall be a breach of ethical requirements to attempt to realize unauthorized personal
gain through employment with the City or by any conduct inconsistent with the proper
discharge of the employee’s duties. If any such conflict of interest exists, the employee
must immediately notify the Chief Financial Officer in writing and will remove
himself/herself from the City’s procurement process.

INFLUENCE OF A PUBLIC EMPLOYEE AND CONFIDENTIAL INFORMATION
It shall be a breach of ethical requirements to attempt to influence any City representative
to violate the standards of conduct set forth by the City.
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It shall be a breach of ethical requirements for any representative of the City knowingly to
use confidential information for actual or anticipated personal gain, or for the actual or
anticipated gain of any person.

GIFTS AND GRATUITIES

It is the policy of the City that all employees are prohibited from accepting (either directly
or indirectly) any gift, favor, or benefit exceeding $25.00 from any vendor, registered
lobbyist or individual or entity related to one’s employment by the City. Additionally, no
matter the value, an employee may not accept any gift, favor or benefit from any person
or entity where there is a real or potential risk of compromise or conflict of interest, or
which violates the State of Florida Code of Ethics for Public Officers and Employees
(Chapter 112), the Broward County Conflict of Interest and Code of Ethics Ordinance, or
the City of Dania Beach’s Policies and Procedures.

If anyone is in doubt whether a transaction complies with this policy, the individual should
disclose the transaction to the Human Resources or Office of the City Attorney for
interpretation.

KICKBACKS

It shall be a breach of ethical requirements for any payment, gratuity, or offer of
employment to be made by or on behalf of a subcontractor under a contract to the prime
contractor or higher tier subcontractor for any contract for the City, or any person
associated with the person or entity, as an inducement for the award of a subcontract or
order.

PURCHASE OF MATERIALS, EQUIPMENT, AND SUPPLIES FOR PERSONAL USE
No City representative may purchase City property for his or her own personal use unless
purchased through the City’s public auction or through the sealed bid procedures of the
City. This includes new and used equipment, materials, or supplies.

3. Standard Insurance Requirements

The selected firm or individual for all bids, requests for qualifications (RFQ), and requests
for proposals (RFP) will be required to name the City as an additional named insured,
ordinarily subject to the minimum coverages identified below. Minimum coverage may
exceed the below coverages depending upon the scope and cost of the project and at
the recommendation of the City’s insurance broker.

WORKERS’ COMPENSATION
Workers’ Compensation shall be maintained by the selected firm or individual for all
employees engaged in the work under a bid, RFQ or RFP in accordance with the laws of
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the State of Florida. Employers’ Liability Insurance shall also be maintained by the
selected firm or individual at limits not less than the following:

$500,000.00 Each Accident

$500,000.00 Each Employee

$500,000.00 Policy Limit for Disease

In no event shall the selected firm be permitted to utilize in the prosecution of the work or
services, the following: 1) any employee, subcontractor or subcontractor employee who
is exempted or purported to be exempt from Workers’ Compensation insurance coverage;
or 2) any employee, subcontractor or subcontractor employee who is or will be covered
by an employee leasing arrangement.

COMMERCIAL GENERAL LIABILITY INSURANCE
Commercial General Liability Insurance shall be maintained by the selected firm or
individual with limits not less than the following:
$1,000,000.00 Bodily Injury & Property Damage-each occurrence
$1,000,000.00 Personal & Advertising Injury-each occurrence
$2,000,000.00 General Aggregate
$2,000,000.00 Products/Completed Operations Aggregate limit

Coverage shall include Contractual Liability and Independent Contractors Liability.

AUTOMOBILE LIABILITY INSURANCE

Automobile Liability Insurance shall be maintained by the selected firm or individual with
a combined single limit of not less than $1,000,000.00 Bodily Injury and Property Damage
in accordance with the laws of the State of Florida, as to the ownership, maintenance,
and use of all owned, non-owned, leased or hired vehicles.

PROFESSIONAL LIABILITY INSURANCE

Professional Liability Insurance shall be maintained by the selected firm or individual with
a combined single limit of not less than $1,000,000.00, protecting the selected firm
against claims of the City for negligence, errors, mistakes, or omissions in the
performance of services to be performed and furnished by the selected firm or individual.

OTHER REQUIRED INSURANCE COVERAGE

Other Required Insurance Coverage may be required by the City where unusual
operations are necessary to complete the work, such as Longshoremen and Harbor
Workers’ Exposures, use of aircraft or watercraft, use of explosives, and any high risk
circumstances. No aircraft, watercraft or explosives shall be used without the express
advance written approval of the City.

All insurance minimum coverages extend to any subcontractor, and the general
contractor is responsible for compliance by all subcontractors.
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4. Purchasing Authority

APPROVAL OF CITY PURCHASES

No employee shall purchase goods or services on behalf of the City without first seeking
approval as required by this policy. All purchases shall require advance approval of the
appropriate Department Head, the Chief Financial Officer and/or the City Manager in
accordance with the guidelines referenced in this manual.

DESIGNEE
When used in these procedures, any title such as City Manager, Chief Financial Officer,
or Department Head is presumed to include that person’s official designee.

PURCHASING AUTHORITY

1.

City Commission: The City Commission has full authority to incur obligations or
expend funds in amounts over $50,000.00 whenever it deems it necessary in the
City’s public interest. If any City purchase increases the total over $50,000.00 per
vendor for a current fiscal year, the contract/proposal/quote must be presented to
Commission for approval prior to the order being placed.

City Manager: The City Manager has full authority to incur obligations or expend
funds in an amount up to and including $50,000.00 whenever it is deemed
necessary and in the City’s public interest.

Chief Financial Officer: The Chief Financial Officer, prior to City Manager approval,
is responsible for determining if an item is budgeted, if adequate funds are
available and if proper purchasing procedures were followed.

. Finance Department: The Finance Department (Finance) is the central point for all

purchases in the City. The Procurement Division shall work with the Chief Financial
Officer to verify and approve the appropriateness, completeness, and funding
availability of all standard purchase requests that exceed the individual department
purchasing threshold. The Finance Department is responsible for issuing,
adjusting, monitoring, and closing of all City purchase orders.

Department Head: The Department Head is responsible for all department-
sanctioned purchases and shall be accountable and responsible for all
expenditures of his or her department.

UNAUTHORIZED PURCHASES
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Except for emergencies or other authorized exemptions, no purchase of supplies,
services, or equipment over $50,000.00 shall be considered approved or final until
approved in advance by the City Commission as required by the appropriate approval
authority. At no time shall purchases be broken down into smaller quantities or
specialized activities to avoid the requirements stated in this Manual.

In the case of emergency purchases that exceed $50,000.00, the City Manager may
authorize such purchases in the interest of public safety or welfare; however, that such
purchases must be ratified by the City Commission at the next possible public meeting.

5. Contracts

GENERAL

A contract is a written agreement for the purchase or disposal of supplies, services,
insurance, equipment or construction activities. To be effective, a contract must include
an offer and acceptance in writing by competent parties to furnish goods, services or both
for an agreed price.

AUTHORITY TO SIGN CONTRACTS THAT BIND THE CITY

To conduct business, it may be necessary for the City to enter into legally binding
agreements with other entities. The City Manager is authorized to sign contracts that bind
the City which hold a value of $50,000 or less per fiscal year. All contracts over $50,000
are countersigned by the Mayor. The City Manager has delegated signature authority for
contracts valued at $5,000.01 to $10,000.00 per fiscal year to the Chief Financial Officer,
and for contracts valued at $5,000 or less per fiscal year to Department Heads. The City
Manager is authorized to sign contracts that bind the City, except as may be directed by
the City Commission. This is inclusive of the following items that change the scope,
schedule, and budget terms of contracts: amendments, change orders, options, extension
or renewal letters, equipment rental or lease agreements, task orders, work orders,
statements of work or similar items that modify the scope, schedule times or budget terms
of a contract.

The City Attorney shall review all documents, contracts, and legal instruments in which
the City may have an interest. Departments should allow at least ten (10) working days
for the review of changes to standard contracts and at least thirty (30) working days for
the review of all other non-standard documents.

To be valid, a contract must be signed by an authorized representative of the company
supplying the services, goods or both and the City Manager and other City officials,
dependent upon the amount and type of contract. A copy of the contract is to be
immediately forwarded to the City Manager’s office and Procurement after execution.
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TYPES OF CONTRACTS
There are various types of contracts used by the City of Dania Beach:
1. Service Agreements: These contracts establish the commitment of a vendor to
furnish the purchaser's requirements for items or services on an as-required basis.
2. Term Contracts: These contracts establish a source of supply for goods or services
during a specified period of time.
3. Requirements Contracts: These are agreements in which the vendor agrees to
supply all of the purchaser's normal requirements for an item(s) at a specified price
during a specified period.

CONTRACT PERIOD

Unless otherwise provided by law, a contract for supplies or services may be entered into
for any time period deemed to be in the best interests of the City provided the extension
beyond the current fiscal year, if any, is included in the solicitation and funds are available
for the current fiscal year at the time of contracting and that such terms abide with
applicable laws/statutes. Payment and performance obligations for future fiscal years
shall be subject to the availability of funds.

PRICE ADJUSTMENT

Contracts may be awarded with provisions for upward or downward price adjustments
provided this allowance is part of the original bid solicitation and the adjustments are
based upon a nationally recognized or published index or other criteria acceptable to the
City.

AMENDMENTS

Any changes to a contract that alter the terms and conditions of a contract or provide for
a change in the scope of the contract, must be contained in a formal amendment to the
contract executed by the same parties as the original contract.

CHANGE ORDERS

Orders for a change to a contract must reasonably and conscientiously be viewed as
being in fulfilment of the original scope of the contract. Further, such changes, when
viewed against the background of the work described in the contract and the language
used in the specifications, must clearly be directed either to the achievement of a more
satisfactory result or the elimination of work not necessary to the satisfactory completion
of the contract.

Prior to commencement of work, all change orders or changes to rates of approved
contracts or agreements that increase or decrease the contract cost must be formally
approved in writing by the Department Head, City Manager or City Commission as
appropriate.

All change orders shall be subject to approved Department budget availability. No claim
against the City for extra work in furtherance of such change order shall be allowed unless
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the prior written approval has been obtained from the City Manager, notwithstanding any
other provision, contractual or otherwise.

CONSTRUCTION CONTRACT CHANGE ORDERS
This section applies to construction contracts awarded by the City Commission.

The City shall have the right, based on a clause contained in each construction contract,
to require changes in quantities, additions, or deletions of work or other changes within
the original intent of the contract.

The same purchasing thresholds provided in Section 4 “Purchasing Authority” of this
Policy also apply to the approval of construction contract change orders and uses of
Contingency, if there is a Contingency line item in the contract/awarding Resolution, and
funding is appropriated and available, as approved by the City Commission, as follows:

e City Manager (or designee): may approve project change orders from $10,000.01
to $50,000.00;

e Chief Financial Officer: may approve project change orders from $5,000.01 to
$10,000.00; and

e Department Directors: may approve project change orders up to $5,000.00.

If the Contingency provided for in the awarding Resolution and contract exceeds
$50,000.00, the City Manager may be authorized to approve change orders and use of
the Continency that exceeds his/her threshold above, only if the authority has been
expressly authorized in the awarding Resolution.

For construction projects not awarded by the City Commission (cost < $50,000), the City
Manager must approve all change orders until the cumulative project cost reaches
$50,000, at which point City Commission approval is required.

AMENDMENTS TO CONSTRUCTION CONTRACTS

All changes to construction contracts that alter the terms and conditions of the contract
or provide for a change in scope of the project beyond the original intent must be
contained in a formal amendment to the contract. Such an amendment must be approved
by use of a document that is consistent with the formality of the original contract and must
be signed by individuals holding the positions of the original signatories. If the amendment
causes the total dollar amount of the contract to move to the next dollar advance approval
is required and must be given as identified for that threshold.

ONGOING CONTRACT ADMINISTRATION

After the award of any contract, the user Department must ensure that both the City and
the vendor follow all terms and conditions of the contract, including, but not limited to,
maintaining current insurance certificates.
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In cases where the vendor does not adhere to delivery obligations and specifications or
is in technical breach of a contract, the Department must attempt to rectify the situation
with the vendor and maintain a written record of these attempts. This written record should
contain specific detailed instances of non-compliance with the contract requirements and
a timeframe for resolution of the issues involved.

In cases where the Department is unable to rectify a breach of contract with the vendor,
the Department may recommend to the City Manager or City Commission (depending on
the amount of the contract) that the contract be cancelled, the vendor be suspended or
debarred (meaning that the City will no longer conduct business with the vendor), or to
begin appropriate legal action through the City Attorney.

The City may, except as may otherwise be provided by the contract, suspend a contract
following a determination by the City Manager that there has been a material deviation
by the vendor from the requirements of the contract. Any suspension of contract shall be
provided in writing to the affected vendor within three (3) working days of such
determination. The City reserves the right to obtain goods or services, which are the
subject of the contract, from alternate sources during the suspension period.

Contracts originally approved by the City Commission shall be terminated only after
specific City Commission action, unless otherwise approved by the City Attorney for
termination.

6. Duties and Responsibilities

GENERAL STATEMENT

The procurement process is a combined effort of the ordering Department or agency, the
Procurement Division and the Finance Department. When all parties cooperate and work
as a team, the results are an efficient and properly performed procurement.

PROCUREMENT DUTIES AND RESPONSIBILITIES
The following duties and responsibilities shall be adhered to by members of the
Procurement Division:

1. Monitor the procurement of general supplies, services, and equipment to ensure
that bids/proposals are awarded to the lowest responsive and responsible bidder
or respondent when required by this policy.

2. ldentify, evaluate, and utilize purchasing methods which best meet the needs of
the City (i.e., cooperative purchases, blanket purchase orders, contractual
agreements, etc.).

3. Facilitate all bid or proposal evaluation committee meetings with the
Contract/Project Manager and others as designated by the requesting
Department.
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Track expenditures against all bids, requests for proposals and contracts to ensure
that the amount and value of purchase orders released does not exceed the
estimated amount approved by the Commission.

To provide training to department heads, administrative staff, and others involved
in the purchasing process on the proper use of procurement cards and other
purchasing procedures.

The Procurement Division has the ultimate responsibility to utilize cost effective best
practices to assist in the procurement of quality goods and services that present the best
value to the City.

These services are offered to all City Departments, agencies of the City, and jointly funded
governmental entities when funding and payment responsibilities rest with the City.

CITY DEPARTMENTS’ DUTIES AND RESPONSIBILITIES
City Departments are charged with the following responsibilities in the procurement
process:

1.

2.

Ensure that all personnel involved in the purchasing process receive appropriate
training in the implementation of the procedures of this Manual.

Manage contracts and purchase orders assigned to their department ensuring that
vendors provide goods or services in accordance with contract terms and receive
supplies and materials in a timely manner to assure prompt payment.

Anticipate requirements sufficiently in advance to allow adequate time to obtain
goods in accordance with the best purchasing practices.

Conserve, maintain, safeguard, recover, repair and salvage all vehicles,
equipment, and supplies purchased with City funds.

Provide a complete and concise description of goods or services required, verify
the proper budget account(s), and ensure that sufficient funding exists for all City
purchases.

Provide detailed, accurate specifications to ensure that goods and/or services are
obtained are consistent with requirements and expectations and prepare purchase
order requests in accordance with instructions so as to minimize the processing
effort.

Inform Procurement of any vendor relations problems, shipping problems (e.g.
damaged goods, late delivery, wrong items delivered, incorrect quantity delivered,
etc.) and any situations that could affect the procurement function.

Minimize urgent and sole source purchases and provide written documentation
when such purchases may be necessary.

Review all bids or proposals received for compliance with specifications, and
provide written documentation as required by City policy.
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7. Competitive Procurement Requirements and Thresholds

GENERAL

Employees are responsible for obtaining quotes for purchases in the instances outlined
below. When submitting a purchase order request prior to purchase, all quotes shall be
attached to the purchase request. Purchase order requests submitted without the
required quotes or a satisfactory explanation as to the reason(s) why quotes were not
obtained (e.g., sole source, emergency, etc.) will be returned to the requesting
Department without approval.

A requesting Department must never give a vendor the approval to perform a service or
deliver goods unless a purchase order has been approved in advance by the Finance
Department. A purchase order is the only legal authorization for purchases over
$5,000.00.

If the Department solicits less than three verbal quotations because of the lack of
suppliers, the Department Director shall note that explanation on the quote form. The
Chief Financial Officer reserves the right to confirm the lack of availability of suppliers for
an item or service. It is the responsibility of the Department Director to ensure all
purchases made within their department comply with this policy.

PURCHASES UP TO $5,000.00

Day-to-day purchasing where the estimated cost is $5,000.00 or less may occur without
a Purchase Order; the responsibility still exists for making the most economical
purchases. Price checks and surveys must be made from time to time to ensure that the
price being paid is the best price available and that the quality is the best that is required.
Purchases cannot be split to meet this threshold.

PURCHASES BETWEEN $5,000.01 AND $10,000.00

Expenditures for goods, services, or construction where the estimated cost is between
$5,000.01 and $10,000.00 can only be made after obtaining a minimum of three (3) price
quotations and the issuance of a purchase order. Verbal quotes may be solicited by
telephone or email (written is preferred). Quotes shall be obtained in a manner that allows
an “apples-to-apples” comparison for similar items that reflect the same quantity and
quality of item specified. Verbal quotes must be documented in writing by the requesting
department.

Purchases cannot be split to meet this threshold.

PURCHASES BETWEEN $10,000.01 AND $50,000.00

Expenditures for goods, services, or construction where the estimated cost is between
$10,000.01 and $50,000.00 shall only be made after obtaining a minimum of three (3)
written (firm) price quotations and the issuance of a purchase order. Quotes must be
received on the quoting vendor’s letterhead with a signature or must be received in an e-
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mail from the vendor. Quotes shall be obtained in a manner that allows an “apples-to-
apples” comparison for similar items that reflect the same quantity and quality of item
specified. Quotes shall be obtained and attached in the City’s accounting system as
supporting documentation.

Purchases cannot be split to meet this threshold.

PURCHASES OVER $50,000.00

Purchases for services, supplies, and equipment where the estimated cost is greater than
$50,000.00 require a formal bid process, and always require City Commission approval
by resolution as well as a purchase order. Most purchases require competitive bidding
under state or federal law. If circumstances do not permit competitive bidding (e.g. sole
source provider, piggyback), City Commission waiver of competitive bidding is required.
Purchases cannot be split to meet this threshold.

Under $5,000 $10,000.01-$50,000 Over $50,000

+ PO not required ¢ Minimum of 3 * Minimum of 3 + Formal solicitation
« Departments must quotes quotes
ensure item prices * Verbal or written + Formally obtained « Commission
and quality are the quote with vendor approval required
best value to the + Finance approval signature
City. required
+ Finance and City
Manager approval
required

***PURCHASES MAY NOT BE SPLIT TO MEET THE ABOVE THRESHOLDS***

PROCUREMENT AWARD

In determining the lowest responsive and responsible respondent each City Department
shall consider, in addition to price, factors which ensure the procurement of a good or
service provides the best value to the City. These factors include, but are not limited to:
1. Consistency, reliability, and responsiveness from suppliers.
2. Reduction of risks such as schedule delays and costs added through change
orders.
3. Whether the respondent can complete the work in the timeframe required for a
project.

4. The character, integrity, reputation, judgment, experience and efficiency of the
respondent,
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5. The quality of performance in previous work for the City.
6. The ability of the respondent to provide future maintenance and service.
7. The ability of the respondent to comply with the City’s requirements.

8. Purchase Orders

A fully executed purchase order (PO) is the user Department’s authority to purchase
goods or services. A purchase order must reflect the anticipated total amount of business
to be done with a single vendor for the fiscal year for that particular purpose(s). The total
shall not be broken, split or divided into smaller amounts to avoid the crossing of a dollar
threshold with additional approval requirements, including the requirement for formal
competitive vendor selection.

Purchase orders shall be requested by each City Department for purchases of all
materials, supplies, equipment, and services more than $5,000.00, except for those
identified in this policy, by submitting a purchase request for each service for each vendor.
The request must include all three (3) bids or quotes, the executed resolution (if
applicable), the fully executed contract, and appropriate approvals.

When a contract is awarded with contingency funds, the purchase order must include
separate line items for the contract amount and the contingency funds in order to be
processed.

A purchase order shall be prepared by the Finance Department after it has reviewed the
request. The review process includes verification of funds availability, applicable
approvals, and the presence of supporting documentation in accordance with City
procurement procedures.

After the goods or services have been received, the Department Head or designee shall
verify the order and the unit price(s) authorized and process the invoice for payment in
the City’s accounting system.

Without exception, all PO’s must be fully approved before the issuing Department may
place the order. This is true even when a contract with the vendor has been fully executed.
Vendors may not proceed with services until the PO is issued and any applicable work
orders have been executed by the appropriate party — in many cases, the City Manager.

The purchase order reserves (encumbers) the funds within the financial system; funds

cannot be allocated for other purposes before the transaction has been completed and
the purchase order has been fully closed out.
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9. Purchases in Violation of the Procurement Policy

GENERAL

The Finance Department actively monitors all purchases to ensure adherence to City
policies and procedures. Purchases may be temporarily halted immediately by the
Finance Department in consultation with the City Manager’s Office, if the user Department
does not strictly adhere to the provisions of City procurement procedures. Any purchase
made outside of the requirements of this procurement Manual, City procedures and prior
to the issuance of a purchase order is a violation of City policy and procedures.

If a purchase occurs outside of the standard procurement process and ratification of the
purchase is sought, a memo must be sent to the City Manager stating the conditions and
circumstances that resulted in a violation of policy and procedures. Justification must
include the following information:

1. The circumstances that resulted in the purchasing violation;

2. The necessity of the purchase and its public purpose;

3. Evidence that the price charged was fair and reasonable; and,

4. Actions taken by the Department to prevent recurrence of the purchasing violation

The Finance Department may conduct reviews of City purchases to ensure compliance
with the City’s overall purchasing policies outlined in this Manual.

If a review reveals a policy violation, the Department Head will be notified and based on
the severity of the violation and identification of the person(s) responsible for it, the matter
will be referred to the City Manager for possible disciplinary action. Any violation of the
Procurement Manual and City purchasing procedures may result in:

1. Revocation of procurement authority or certain privileges;

2. Requirement that individuals attend additional training by the Procurement
Division; and

3. Disciplinary action up to and including termination of employment and prosecution
to the fullest extent permitted by applicable law.

10. Payments for Goods and Services

INVOICES

Invoices are itemized statements of goods or services provided and are a means of
settlement of financial obligations. The timeliness of processing invoices may affect the
relationship between the City and its vendors and must be processed within 30 days of
receipt of a correct invoice (20 days in the case of construction services per Florida
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Statutes, § 218.70, the “Local Government Prompt Payment Act”). Invoices should
contain the following basic information:

Purchase order number (if applicable)

Itemized listing of materials or services rendered

Packing slips, delivery receipts or both

Quantity of each item

Unit price with extensions

Discount terms, if applicable

Services provided, including hours and billing rates where applicable
Remittance address

Name of the Department receiving the goods or services and contact person(s)

PROCUREMENT CARD

The Procurement Card, known as a “P-Card”, is a method of direct payment for small
purchases. A procurement card purchase shall not be split into two or more transactions
to circumvent the various monetary thresholds. Cardholders are accountable for all
purchases made on their City-issued P-Card and violations will be referred to the City
Manager for possible disciplinary action. The Department Director is equally responsible
for monitoring compliance with the Procurement Card Program for their respective
department and ensuring that their staff have been formally trained on the purchasing
policy, allowable uses of the P-Card, and its proper safeguarding. (Refer to City of Dania
Beach Procurement Card Administrative Policy, FIN-2015-001).

GOVERNMENT CERTIFICATE OF EXEMPTION

The City is exempt from state, county and federal sales and excise taxes. Completion of
a certificate which states that purchases of property or services are for the exclusive use
of the government is necessary. The certificate of exemption can only be used for City
purchases. It is illegal for the exemption to be used for personal purchases or for
purchases made by an independent contractor.

11. Formal Procurement Methods

GENERAL

Formal bid/proposal solicitations are required to be issued when the cost of a
procurement (purchase, lease, or rental) exceeds $50,000.00. Awards exceeding
$50,000.00 or more must be approved by resolution of the City Commission.
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INVITATION TO BID (ITB)

An ITB is normally issued to obtain bids for products and in some cases, general services
for which requirement specifications are fully known and clearly stated. In the case of an
ITB, the contract award is usually made to the bidder who or which is responsive to all
stated bid requirements, determined to be responsible to perform the contract in a timely
and quality manner, and who or which offers the best value to the City. At an ITB public
bid opening, the name of each bidder, items bid and bid prices are publicly read aloud
and recorded.

REQUEST FOR PROPOSALS (RFP)

An RFP may be issued to obtain proposal offers for professional services, general
services, high-tech equipment and software and certain products where performance,
maintenance, and supply factors are determined to be critical to the City. In the case of
an RFP, the contract award is usually made to the most responsive and responsible
proposer to meet the stated evaluation criteria of the City. Price or cost as a factor
represents only one of the evaluation criteria. At a public RFP proposal opening, the name
of each proposer and a “proposal” or "no proposal" statement is publicly read aloud.
Prices and proposal information are kept confidential until after contract award, as
authorized by state law.

REQUEST FOR QUALIFICATIONS (RFQ)

A written Request for Qualifications (RFQ) is issued for all purchases above $50,000.01,
or for smaller purchases when special terms and conditions or requirements and
specifications are needed (e.g.., insurance or performance bonding, etc.) or when it is
critical that performance requirements be completely understood and accepted by the
supplier or service provider.

FORMAL BID/RFP/RFQ SOLICITATIONS AND OPENINGS

Whether an RFQ, ITB or RFP is involved, all received bid/proposal responses are to be
date and time stamped and must include bidder's/proposer's/respondent’s name.
Responses shall remain sealed until the designated time and date for public opening. At
the time and date stated for the public bid/proposal opening, a representative of
Procurement shall open bids or proposals before withesses and read the appropriate
information aloud.

12. Exceptions to Competitive Procurement

The following are exceptions to the requirements of the competitive procurement process.
Exceptions must be pre-approved by the City Manager, the Chief Financial Officer or
both. Refer to the City Code of Ordinances for further details. Purchases not subject to
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competitive procurement requirements must still have the same levels of approval as
purchases subject to the regular competitive procurement process.

STATE OF FLORIDA CONTRACTS

The City may utilize a State of Florida contract or contract with other Florida governmental
entities or associations in Florida affiliated with state agencies (such as counties, the
Florida Sheriffs’ Association and the Florida Fire Chiefs' Association). The City may also
utilize United States government contracts, provided that the contract is based strictly on
competitive bidding and not on any preference, and provided that the form of the contract
is acceptable to the City Attorney.

COOPERATIVE AGREEMENTS/CONTRACTS

Cooperative purchasing is a process by which two or more jurisdictions cooperate to
purchase items from the same vendor. This form of purchasing has the benefits of
reducing administrative costs, eliminating duplication of effort, lowering prices, sharing
information and taking advantage of expertise and information that may be available in
only one of the jurisdictions. Cooperative purchasing transactions must be legitimate and
enforceable. There must be mutuality between buyers and sellers and a commitment on
the part of participants in the cooperative purchasing process to purchase from the
successful vendor. The City may utilize cooperative agreements or contracts, provided
that the City is a participating member of the cooperative group that conducted the
solicitation, the contract is based strictly on competitive bidding and not on any
preference, and provided that the form of the contract is acceptable to the City Attorney.

GOVERNMENTAL AGREEMENTS/CONTRACTS

The City may also utilize other governmental entity (other cities or counties) agreements
or contracts, provided that the contract is based strictly on competitive bidding and not on
any preference, and provided that the form of the contract is acceptable to the City
Attorney. Utilizing other government entity’s contract shall only be permitted if such
purchases are made pursuant to a competitive bid obtained within the last eighteen (18)
months (or as such bid may have been extended by the vendor, supplier, contractor or
other similar person, subject to the same conditions as the original bid).

PROFESSIONAL SERVICES PURSUANT TO FS § 287.055 (CCNA)

Procurement of architectural, professional engineering, landscape architecture,
registered surveying and mapping services are governed by the Florida law known as the
Consultants Competitive Negotiation Act (CCNA) per FS § 287.055. Selection factors are
based on capabilities, adequacy of personnel, past record, professional designations, and
expertise and experience of firms and their individual professionals. Compliance with this
state law is strictly required.

‘PIGGYBACK” CONTRACTS

To obtain the benefits of volume purchases or reduce administrative expenses and time
when procuring similar goods or services, the City may utilize a process commonly known
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as “piggybacking.” This term refers to the use of competitive solicitations conducted by
other governmental entities.

The City may utilize a competitive solicitation conducted by any other municipal, county,
state or federal governmental agency if such solicitation is deemed to be in the best
interest of the public, but only if all the following requirements are met:

1. The requesting Department has done their due diligence to ensure that the cost of
the goods or services under the contract to be piggybacked is the most
advantageous to the City. It is understood that informal quotes may not be obtained
in every situation, specifically when bid specifications are unavailable.

2. The procurement was publicly advertised, issued, and awarded by a bona-fide
governmental agency.

3. The contract includes an assignability clause that allows for the assignment of all
or part of the specified deliverable items.

4. The vendor consents to the piggybacking and executes a separate agreement with
the City which confirms that the same prices, terms, and conditions granted to the
original contracting agency will be granted to the City.

PIGGYBACKING IS NOT PERMISSIBLE UNDER THE FOLLOWING CONDITIONS:

1. If pricing obtained from any other source would result in a lower cost than the contract to
be piggybacked.

2. The action would call for a substitution of goods or services or an increase in quantities
that were not originally bid on and not originally evaluated as part of the contract award.

3. The procurement is for professional services that are subject to the requirements of the
Consultants’ Competitive Negotiation Act (CCNA), FS § 287.055.

13. Exemptions to Competitive Procurement

The following procurements are exempt from the provisions of the competitive
procurement, when properly budgeted or subject to future appropriations and
authorized by the City Manager, City Manager’s designee or City Attorney:

1. Arts and entertainment (artistic services, performing artists, entertainment
and amusements at festivals or special events);

2. Advertising services;

3. Legal services (attorney, paralegal, expert witness, appraisal, mediator
services)i and outside legal services;
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4. Health services (substance abuse, mental health, examination, diagnosis,
treatment, prevention, medical consultation, administration, Medicaid services);

5. Software maintenance (where the company doing the maintenance was the
developer of the software or is the only authorized provider);

6. Training, education, and travel (continuing education events or programs offered
to and paid by the general public, education reimbursements, budgeted travel and
travel expenses, training and education services provided to injured employees
for worker compensation, lectures or professional training services provided to
employees);

7. Government to government (services or commodities provided by governmental
agencies, contracts with other governmental entities or agencies for public
services, franchises for municipal services or other public services, provided said
franchises have been approved by the City Commission); architectural and
engineering services below $25,000 (where services would otherwise be and
where a consultant from the governed and defined by Florida Statutes Section
287.055 and where a consultant from the City’s continuing services contract
would not be in the best interest of the City);

8. Miscellaneous payments (utility bills and similar regular operating expenses,
payroll and related payments including temporary employees , subscriptions and
membership dues, insurance billings, postage, postage meter permits and similar
matters, authorized debt service, debts, judgments, or pursuant to court orders,
authorized donations or scholarships);

9. The purchase of goods or tangible property specifically purchased for resale to
the general public;

10. Contracts for professional services involving peculiar skill, ability, experience or
expertise, which are in their nature unique and not subject to competitive bidding,
are exempt from the competitive bidding requirements of this article; however, a
formal written contract, approved by the City Commission, shall be required for
all such contracts in excess of the competitive selection threshold, and any
applicable state law, such as the Consultant's Competitive Negotiation Act, shall
be followed.

A contract may be awarded without competitive selection in the following
circumstances when the Procurement Division determines, after conducting a good
faith review of available sources, that there may be more than one source for the
required goods or services but one or more of the following are true:

1. The vendor has exclusive distribution rights.

2. The vendor is the single provider of goods or services which have unique
characteristics essential to the operational needs of the using City
department and no other product or service will be suitable for use by the
using department.

3. The vendor has special ability to provide unique spare parts or unique
emergency repair service.

4. The vendor has unique historical, institutional knowledge and experience
which will provide a continuity of service, efficiency and cost effectiveness
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not available from any other vendor.

5. The parts or accessories are an integral repair accessory compatible with
existing equipment and are the only parts that can be reasonably used.

6. The procurement is needed to ensure consistency in results as related to
other products or standardization of parts or supplies as required to avoid
unreasonable cost or inefficiency,

7. The unique and specialized expertise of one source of services is unlikely
to be obtained from any other source.

14. Formal Solicitation Process

SOLICITATION PREPARATION

Prior to the preparation or release of any solicitation, departments must ensure the good,
service or project has budget approval for the current fiscal year. Without budget
approval, solicitations cannot move forward.

The requesting department must submit a Competitive Solicitation Request Form as a
formal request for the solicitation. This request should include a project summary and
timeline for the solicitation, which should be no less than 21 days.

Department and Procurement Division will work together to establish specifications and
scope of work.

Department Director is responsible for forming a Bid and Evaluation Committees made
up of no less than three (3) and no more than eight (8) members to review and evaluate
bids and proposals.

1. All members of the committee must be notified by the requesting
department Director of selection to the committee and understand their
obligation throughout the entire solicitation process.

2. Committee members may be comprised of any employee or outside
consultant that the City Manager or Director may deem necessary.

RELEASE AND ADVERTISEMENT

Once solicitation documents have been finalized, Procurement will submit all documents
to legal for review before release.

After legal review and approval, Procurement will post the solicitation to the City’s
electronic bidding platform, the City website and applicable news publications.

SOLICITATION OPENING AND EVALUATION
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1. Procurement will conduct a public bid/proposal opening meeting.
a. Only vendor names and pricing (if applicable) will be disclosed during this
meeting.

2. Procurement will review each bid or proposal responsiveness to the solicitation
and responsibility of the bidder/proposer.

3. Each member of the Bid/Evaluation Committee will be provided an electronic copy
of each bid or proposal for independent review and scoring.

4. The Committee will meet, if applicable, to discuss and rank all responsive
proposals and make a recommendation of award.

All Selection/Evaluation Committee meetings are subject to Florida Sunshine Law.
The Florida “Sunshine” Law applies to all Committee meetings, except as to exemptions
described below.

The following portions of Evaluation Committee meetings are not required to be open to
the public (they are “exempt” portions of such meetings). The non-public (“exempt”)
portions are: any portion of a meeting at which negotiations with a respondent is
confidential if there is a competitive solicitation; any portion at which a respondent makes
an oral presentation as part of such a solicitation; and any portion of such meeting at
which a respondent answers questions as part of such a solicitation. In each case, Florida
law requires that any such portion is to be recorded and no part of any such meeting may
be “off the record” (per Florida Statute, Section 286.0113).

RECOMMENDATION OF AWARD

After review and scoring (if applicable), the requesting department will prepare a formal
recommendation of award to be submitted to the City Manager for review and placement
on a City Commission meeting agenda for approval.

Responses to solicitations are not required to be disclosed as “public records” until thirty
(30) days after opening of responses or until the City provides notice of an intended
decision as to the solicitation, whichever first occurs.

CONE OF SILENCE

The City of Dania Beach imposes a “Cone of Silence” for certain City purchases of goods
and services. During the Cone of Silence, the following is prohibited: any communication
regarding the proposal between a potential vendor, service provider, proposer, lobbyist,
consultant or any other person or entity, and City and professional staff including, but not
limited to, the City Manager and members of the City Commission.

Once a solicitation is released, the City’s ‘Cone of Silence’ policy will be in effect. All
vendor questions and communication should be directed to Procurement.
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ONLY THE FOLLOWING TYPES OF COMMUNICATION ARE PERMITTED DURING AN ACTIVE
SOLICITATION:

* Formal responses to the solicitation
e Communications publicly made during official pre-bid or pre-proposal meetings
* Written requests for clarification within the question and answer period

* Communication during vendor presentations, interviews, site visits or the like deemed
pertinent to the solicitation

15. Emergency Purchases

DEFINITION

Emergency: A situation or occurrence of a serious nature that could not have been
foreseen where immediate action is necessary to safeguard the public’s health and safety
or to prevent further damage to City property. In the event of an emergency affecting the
public health and safety, the Department Head and City Manager may authorize a vendor
to perform necessary work, obtain goods or both to resolve such emergency without
formal bid solicitation.

POLICY

City policy authorizes the City Manager to approve a waiver of competitive processes
when the items needed are necessary to maintain a safe operational environment, the
loss of which would create a situation that would adversely and unduly affect the safety,
health or comfort of building occupants or otherwise cause loss to the City regardless of
the expenditure amount.

PURCHASES MADE DURING NORMAL CITY BUSINESS HOURS
During normal City business hours, the requesting Department shall notify the City
Manager and Chief Financial Officer of the emergency situation and shall provide the
Chief Financial Officer with the following:

1. A written statement justifying the need (who, what, when, and where), and nature

of the emergency

2. An authorization of the emergency expenditure and its estimated amount

3. The vendor recommended to receive the order; and

4. A purchase order entered and approved in the City’s accounting system.

The written justification of the purchase shall be signed by the initiating Department Head;
once approved by the City Manager, a purchase order shall be issued. As mentioned
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earlier in this Manual, emergency purchases above $50,000.00 must be ratified by the
City Commission at the next possible public meeting.

PURCHASES MADE OUTSIDE NORMAL CITY BUSINESS HOURS

If a purchase must be made during other than normal business hours, the initiating
Department Head shall contact the City Manager and request approval to proceed with
the emergency purchase. The above-mentioned paperwork shall follow the approval of
any such emergency purchase prior to the close of the next business day.

16. Sole/Single Source Purchases

DEFINITION

Sole Source Purchase: Purchases where there is only one supplier that provides the
product or service. Usually these are unique products or services that cannot be found
anywhere but only through one supplier, manufacturer, or contractor.

Single Source Purchase: Purchases from one selected supplier, even though there are
other suppliers that provide similar products or services.

POLICY

Sole/single source purchases between $5,000.01 and $50,000.00 must be approved by
the City Manager and Chief Financial Officer prior to issuance of a PO. The Procurement
Division and the Finance Department have discretionary approval in determining whether
the purchase requires a fifteen (15) business day sole/single source advertisement.
Purchases of $50,000.01 and above require advance City Commission approval by
resolution.

In accordance with Florida Statute § 287.057(3)(c), goods or services meeting the
applicable statutory monetary threshold amounts must be advertised for a period of at
least fifteen (15) business days to allow the vendor community to review the requested
goods/services to determine if a competitive environment exists for the procurement.
Purchases shall require advance Commission approval by resolution.

GENERAL
There are various reasons why the City may from time to time use sole/single source
purchases:

1. There is no other product or service available that can provide or perform
equivalent functions comparable to the sole source product or service. For
example: even though “Gatorade” is manufactured by only one company, there
are numerous electrolyte replacement drinks that perform the equivalent function.
Therefore, “Gatorade” is not considered a sole source.

2. Maintenance or repair calls by the Original Equipment Manufacturer (“OEM”).
There are cases in which no one except the OEM is able to repair or maintain the
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equipment, and the manufacturer does not have two or more agents to perform
these services. There are also cases in which replacement or spare parts are
available only from the OEM, and no other parts will work. This use may also be
needed to avoid the voiding of a warranty

NOTE: an item that comes from a single manufacturer is not automatically a “sole source”
item. Many manufacturers sell their products through distributors. Therefore, even if a
purchase is identified as a valid “sole brand” or “sole manufacturer,” Departments shall
verify whether the manufacturer has multiple distributors. If so, competition will be
required.

Sole source purchases for the City are an exception and must be strictly controlled and
carefully documented. For this reason, the Sole Source Certification must be completed
and forwarded to Finance prior to purchase.

17. Vendor Relations

City staff shall conduct their dealings with vendors in a professional manner, promote
equal opportunity, and demonstrate fairness, integrity, and courtesy in all vendor
relations. When feasible to do so, vendors located within the City should be utilized for
supplies, services, and equipment. However, good vendor relations must also be
balanced with fair and equitable selection, the lack of which may lead to possible conflicts
of interest or the appearance of a conflict.

VENDOR CONDUCT

It is important that vendors doing business with the City adhere to City, county, state and
federal policies. Vendors may be prevented from doing business with the City when
evidence of improper conduct exists. This includes, but is not limited to, fraud, collusion,
and attempts to improperly influence bids, indictment of the bidder/contractor.

Vendors shall only accept official forms of payment from the City for purchases, such as
a check, electronic payment, or a P-Card. Vendors should not accept a non-City form of
payment (such as cash, personal check, or personal credit card).

VENDOR REGISTRATION

The vendor registration process is administered by the Finance Department. It is City
policy that all vendors interested in doing business with the City must first register through
the online portal prior to contacting/meeting with any elected official, department director
or employee of the City.

The City reserves the right to request a detailed expenditure report from any vendor
registered in the City’s financial system. Requested reports must be provided in a timely
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manner. The City reserves the right to withhold vendor payments, inactivate vendor
records in the City database, and prohibit vendors who or which do not abide by City
policies from doing business with the City. If a business is located within the City, it must
have an active business tax receipt.

VENDOR THRESHOLD LIMITATIONS

Expenditure or approval of funds from various City departments that may exceed a single
annual (City fiscal year) vendor total amount of $50,000.00 must be authorized in advance
by the City Commission by resolution. Expenditures and contracts approved and
executed in a prior fiscal year by the City Manager or City Commission are excluded from
a current fiscal year $50,000.00 threshold.

VENDOR PERFORMANCE

Upon completion of a transaction or contract term, the using department will complete a
Vendor Performance review to rate the performance of the vendor(s) involved. The using
department will transmit the completed performance review to Procurement. Procurement
will compile the information and make it available in the vendor file. This information can
be used as an evaluation tool for future recommendations.

LOCAL VENDOR PREFERENCE

For a vendor to receive preference in any bid or solicitation, they must meet the
qualifications of a local Dania Beach vendor as outlined in the City’s Local Preference
Policy. Use of local preference in any bid or solicitation must also be clearly defined in the
bid or solicitation document.

18. Suspension and Debarment

The City expects and requires that all vendors or contractors who seek to do business
with any City department or agency act with certain ethical and professional standards.

The City reserves the right to suspend or debar any vendor or contractor doing business
with the City for the causes listed below.

Causes for suspension or debarment include the following:

1. Conviction of a criminal offense incident to obtaining or attempting to obtain a
public or private contract or subcontract, or incident to the performance of
such contract or subcontract;

2. Conviction under state or federal statutes of embezzlement, theft, forgery,
bribery, falsification or destruction of records, receiving stolen property, or any
other offense indicating a lack of business integrity or business honesty;
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3. Conviction under state or federal antitrust statutes arising out of the
submission of bids or proposals;

4. Violation of city’s contract provisions, which the City regards as non-
responsibility by the contractor. Such violation may include failure without
good cause to perform in accordance with the terms and conditions of a city
contract or to perform within the time limits provided in the city contract,
provided that failure to perform caused by acts beyond the control of a party
shall not be considered a basis for debarment or suspension;

5. Debarment or suspension of the person or entity by any federal, state, or
other governmental entity;

6. Any other cause judged by the City Manager to be so serious and compelling
as to affect the responsibility of the person or entity performing city contracts.

The vendor shall be entitled to a meeting or hearing prior to being suspended or
debarred by the City. However, the City may waive these procedures, at its own
discretion, if it believes that the actions of the vendor are so egregious as to merit
immediate suspension or debarment.

In general, suspension or debarment of vendors shall follow the below procedures:

1. The City serves the vendor written notice of the issue that may result in the
vendor being debarred or suspended.

2. The notice requests a written response from the vendor on the issues that gave
rise to the possible suspension or debarment.

3. The City reviews the response from the vendor and schedules a suspension or
debarment hearing. The suspension or debarment hearing shall be chaired by
the City Manager or designee, and shall include the City Attorney, the
Procurement Administrator, the Department Head, and any other person the City
believes is necessary for the proceedings.

The City shall make a record of the suspension or debarment hearing, and upon
conclusion of the proceedings, the City Manager shall provide a written determination to
all participants of their decision. The City Manager’s decision shall state whether the
vendor is suspended or debarred and the effective date and length of time of the
suspension or debarment.

If the City Manager determines that the vendor should not be suspended or debarred,

the City Manager shall have the right to require certain corrective actions by the vendor
by a prescribed date and time. The determination of the City Manager is final.
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